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HAVE ONIY TRW HMN1?

SHUT UP
(SUM UP, HARK BACK, USE OF ANECDOTES
THANK, UNASSUMING AND PROMPTNESS).
SUM UP. Never end the speech abruptly. However, small the speech might be, it must
contain a summing up. This is necessary for refreshing the memory of the audience. Also,
thelastfew statements are what they carryhome. Again, writing the speech helps in preparing
a short summary.
HARK BACK. Go back to the main points made earlier to pickup the trail It is better if
you can recall and reiterate the exact sentences.
USE OF ANECDOTES. You can choose a small and simple anecdote or a famous
quotation or a proverb or a catchy phrase or an acronym. You can make an emotional appeal
at this stage with a telling effect
THANK Thank them again. If you had thanked the audiance and organisers for the
opportunity at the beginning, do it for the satisfying and memorable day at the end. Do it
with gratitude writ on your face.
UNASSUMING and PROMPTLY sit down, the way you began the speech. Having said
what you wanted to say, never linger longer than necessary. There are many things you might
have left off. Never mind Don't go bade again, once you have begun to sum up.
Promptly shut up and win the laurek